
ARTISTS UNITED COVE SHOW  

Cove Show Coordinator  
Collect volunteer hours from the year  

Set signup times and create sign up banner   

Coordinate booth assignments  

Track on checksheet who has paid dues and fees  

Handle booth cancellations  

Coordinate with the Cove as needed  

3 weeks Reserve van  

Inventory grids, hooks, zip ties, wire cutters, etc. and order extras if needed.  

Friday before  
Get keys  

Get wall clips  
Get model & map lay out  

Pick-up van  

When building available  



Enter through front door and relock (sign redirecting people to back door) 


